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How it Works

Only Authorized Faculty can register on the portal with their SRM IST email
ids.

Once registered the user will receive a verification email to verify their email
address. Their registration request will also be approved by the
administrator separately in 48 hrs.

Once approved by the admin, the user can now login and book halls as per
their requirement.

The booking request raised will be approved by the administrator. Once
Approved the user can take a printout of the booking which is to used as a
receipt for the booking.
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Registration

@ SRM sHer Events  Facifties  HallBookings Contact  Login [EESES

First Name* Enter First Name
Last Name* Enter Last Name
Department* Enter Department Name

Reg. No/Faculty ID* Enter Your Institute ID

Full Address” Give Your Full Address
E-Mail* Enter your SRMIST Email
Student Club/Chapter Name* Enter Name of Student Chapter or NA if Not Applicable
Phone No* Enter your Phone No
Password* Must have at least 6 characters
Confirm Password* Confirm your password

I'm not a robot

/Developed by Department of CSE, SRMIST, KTR/

Enter the relevant details and press the ™ I'm not a robot * captcha
followed by the Register button to register. A verification email will be
sent to the email you provided. Please login to your email and verify it.
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Login

@ SRM sHer Events  Faciites  Hall Bookings  Contact = Logln  Register  User Manual

Email  mayankkumar_ra@srmuniv.edu.in

Password  ssesee

Forgot Password

/Developed by Department of CSE, SRMIST, KTR/

Enter the email id and password you registered with to login to the portal.
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Check Availability

@ S RIVI SHBF Events Facilities Hall Bookings Check Availability My Bookings Contact My Account Log Out User Manual

Check Hall Availability

Select Date
04/02/2018
Check
yes
S.no Hall Name Location Capacity Facilites Availability
1 Main Dr. T. P. Ganesan 3000 Podium, Mic, Sound System, Projector, Full ?Zﬁii"s@s,,”‘m_‘/ac T
Auditorium Auditorium Guest Room, Food Serving Area Booked Jayaruimar. SEeSHmdriv '
Jjayakumar.s@srmuniv.ac.in
wod By
2 Mini Hall - 1 Dr. T. P. Ganesan 200 Podium, Mic, Sound System, Projector, Full iég';iig;’_ 5@&? nivac.in and
! Auditorium Guest Room, Food Serving Area Booked Jayariinial STBSTITIL v.as. 1 o
Jjayakumar.s@srmuniv.ac.in
5 MiniHan.o | DFTP-Ganesan | Podium, Mic, Sound System, Projector, Full iogiiif’ s T ——
Auditorium Guest Room, Food Serving Area Booked Jayaitifial, SEESTTEHH:ab. At &
Jjayakumar.s@srmuniv.ac.in
University
4 Conference g iding - 15th 60 Not for student use Full Day
Hall-Big Available
floor
University
5 SRS Building - 15th 30 Not for student use FuII‘Day
Hall-Small Available
floor
5 Conference Tech Park 1st 50 Not for student use Full Day
Hall floor Available
CSE-
- ’ ’ ) Fi
7 Conference UEEDGRILEL 120 Podium, Mic, Sound System, Projector LIEEy
floor Available
Hall
ECE-
8 Conference  |eCh Park-12th 120 Podium, Mic, Sound System, Projector Full Day
Hall floor Available

A user can go to the ‘Check Availability’ Section and check the availability of
each hall on a given date.




Hall Booking Procedure

@ S RM SHBF Events Facilities Hall Bookings Contact Login Register User Manual

Main Auditorium Mini Hall - 1 Mini Hall - 2

e —

' B (ogrmath L | |

= o

Located: Dr. T. P. Ganesan Auditorium Located: Dr. T. P. Ganesan Auditorium Located: Dr. T. P. Ganesan Auditorium
Capacity: 3000 Capacity: 300 Capacity: 250

Person Incharge: Person Incharge: Person Incharge:
Jayakumar.s@srmuniv.ac.in Jayakumar.s@srmuniv.ac.in jayakumar.s@srmuniv.ac.in

Go to the Hall Booking Section and pick the hall you would like to book. Press
book to start the booking process.
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Hall Booking Procedure

@ S RM SHBF Events Facilities Hall Bookings Check Availability My Bookings Contact My Account Log Out User Manual

Hall Booking

Hall Name Hall Booking Date

Main Auditorium 04/02/2018

Book

Now Enter the date on which you want to book the hall.
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Hall Booking Procedure

@ S RIVI SHBF Events Facilities Hall Bookings Check Availability My Bookings Contact My Account Log Out User Manual

Hall Booking

Hall Name Hall Booking Date Slot Booking Reason

Mini Hall - 1 2018-04-13 e ~ | | | Demo

Event Details (Provide only if you want to publicize on events page)

Name of the event Demo

Event Details Demo

Choose File | No file chosen
Upload Poster Image (Max Size: 5MB)

provide only .png/.jpg/.jpeg images

Registration Link/Event Link S0, COM

Contact Person Details Demo

Book The hall 2L

m

0
1]
T

Developed by Department of C:

Fill the form accordingly. The Event Section is optional and is used to publicize
the event the portal’s event page.




Hall Booking Procedure

@ S RM SHBF Events Facilities Hall Bookings Check Availability My Bookings Contact My Account Log Out User Manual

Booking Details

Print this page |
Pending Admin Approval
Name Email Club Phone Number
Mayank Nagda mayankkumar_ra@srmuniv.edu.in IET 7358318333
Booking Id Date Hall Name Location Capacity Incharge
1 2018-04-13 Mini Hall - 1 Dr. T. P. Ganesan Auditorium 300 jayakumar.s@srmuniv.ac.in

This is a machine generated recipt. You will recive a confirmation email from the Admin in 48hrs. For any clarifications please contact the Admin
at: jayakumar.s@srmuniv.ac.in

10

As the user has raised a booking request a receipt for the same is generated. The
user can print this out for his own reference.



Cancelation Procedure

@ S RM SHBF Events Facilities Hall Bookings Check Availability My Bookings Contact My Account Log Out User Manual

My Bookings
| Print this page |
Booking ID ->1
Name Department ID Club Hall Requested Reason Date Slot Time Status
Mayank Nagda CSE 313 IET Mini Hall - 1 Demo 2018-04-13 Full Day Pending Admin Approval

Cancel Booking

To cancel a hall booking go to the ‘My Bookings' section. Pick the booking you
wish to cancel and press ‘Cancel Booking'.
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Cancelation Procedure

@ S RM SHBF Events Facilities Hall Bookings Check Availability My Bookings Contact My Account Log Out User Manual

You are Cancelling the following order

Order ID ->1
Hall Requested Date Slot Time  Status
Mini Hall - 1 2018-04-13 | Full Day Pending Admin Approval

Please Note
A Request will be generated to the Admin to approve the
cancellation. Please Give a valid Reason to cancel the booking

Demo Reason

Click to Confirm

A valid cancellation reason is mandatory to raise a cancellation request. The
admin will approve the cancellation based on the reason provides here.
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Forgotten Password Recovery

@ S RM SHBF Events Facilities Hall Bookings Contact LogIn Register User Manual

Forgot Password?

Email

Enter the email id of your registered account and press the submit button. A
password reset link will be sent to your registered email address.

@ S RM SHBF Events Facilities Hall Bookings Contact Log In Register User Manual

Forgot Password?

Email

A password reset link has been sent to the given mail id. Please use it to Log back in



Events Page

@ S RM SHBF Events Facilities Hall Bookings Contact Log In Register User Manual

Events coming up-

No Events Coming Up as of now.

All the Events that are coming up will be displayed here. This section is optional
and the choice to display an event here is made during the booking process.
Ref: Page g of Manual.
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@ SRM sHBr

Facilities Page

State-of-the-art facilities available for users.

Events

Facilities

Hall Bookings

Contact Log In Register

“All the faculty members and faculty advisors of student clubs, who have registered in this portal can book the halls”

Sr. No

10

1

12

14

Name of Hall

Main Auditorium

Mini Hall - 1

Mini Hall - 2
Conference Hall-Big
Conference Hall-Small
Conference Hall
CSE-Conference Hall
ECE-Conference Hall
Bio Tech-Seminar Hall
MBA-Seminar Hall
New Seminal Hall
Mech Seminar Hall

Medical Auditorium

Located Building

Dr. T. P. Ganesan Auditorium
Dr. T. P. Ganesan Auditorium
Dr. T. P. Ganesan Auditorium
University Building - 15th floor
University Building - 15th floor
Tech Park 1st floor

Tech Park-8th floor

Tech Park-12th floor

Bio Engg Block-6th floor

MBA Block

ES Block-2nd Floor

Mech C- Block, 3rd Floor

Medical College

Capacity

300

300

250

60

30

60

120

120

250

250

600

200

600

0

Facilities Included

Podium,

Podium,

Podium,

Mic, Sound System,
Mic, Sound System,

Mic, Sound System,

Not for sudents use

Not for sudents use

Not for sudents use

Podium,

Podium,

Podium,

Podium,

Podium,

Podium,

Podium,

Mic, Sound System,
Mic, Sound System,
Mic, Sound System,
Mic, Sound System,
Mic, Sound System,
Mic, Sound System,

Mic, Sound System,

Projector, Guest Room, Food Serving Area
Projector, Guest Room, Food Serving Area

Projector, Guest Room, Food Serving Area

Projector
Projector
Projector
Projector
Projector
Projector

Projector

User Manual

All the Facilities provided in each of the halls in listed below for user reference.

Developed By: Department of CSE, SRM, KTR
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Contact Page

@ SRM susr Events  Facilies  Hall Bookings = Contact  Login

For general queries write to shbf.query@gmail.com
For specific queries:

S. No. Hall Contact Person

1 Main Auditorium jayakumar.s@srmuniv.ac.in
2 Mini Hall - 1 jayakumar.s@srmuniv.ac.in
3 Mini Hall - 2 jayakumar.s@srmuniv.ac.in
4 Conference Hall-Big jayakumar.s@srmuniv.ac.in
5 Conference Hall-Small jayakumar.s@srmuniv.ac.in
6 Conference Hall jayakumar.s@srmuniv.ac.in
7 CSE-Conference Hall hod.cse@ktr.srmuniv.ac.in
8 ECE-Conference Hall hod.ece@ktr.srmuniv.ac.in
9 Bio Tech-Seminar Hall jayakumar.s@srmuniv.ac.in
10 MBA-Seminar Hall jayakumar.s@srmuniv.ac.in
1 New Seminal Hall jayakumar.s@srmuniv.ac.in
12 Mech Seminar Hall hod.mech@ktr.srmuniv.ac.in
14 Medical Auditorium jayakumar.s@srmuniv.ac.in

List of all the hall in charges is given here for user reference.
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Register

User Manual
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